	6.40 p.m.
	Sgt Arms
	First Bell and ask Members and Guests to be seated at tables

	6.45 p.m.
	Sgt Arms
	Called meeting to order

	
	
	Lead Members and Guests into Rotary Grace
 (Rotary Brochures on tables)

	
	
	Toast to the Queen and Australia

	
	
	Introduce the Chairman for the Night – Rotarian 

	6.50 p.m.
	Chairman
	Welcome and call upon Fellowship Officer

To introduce and welcome Club Guests, visiting Rotarians and Guests

	6.55 p.m.
	Chairman
	Call on Rotarian                               for the International Toast

	7.00 p.m.
	Chairman
	Call on Rotarian                               for Rotary Information

	7.05 p.m.
	Chairman
	Call on President                             for Reports

	
	President
	Welcome and thank everyone for their attendance.

Call on Directors for reports/announcements:

· Club Service

· Community Service

· International Service

· Vocational Service

· Youth Service

· Membership

· Secretary’s announcements

· Attendance Officer

· Any other reports 

· President’s report including birthdays, anniversaries etc
· Hand back to Chairman

	
	Chairman
	Optional 1 minute Refreshment/coffee break and to allow Guest Speaker to set up

	7.15 p.m.
	Chairman
	Call on Sgt Arms for Fine Session and Raffle draw

	7.25 p.m.
	Chairman
	Call on Rotarian                              for a Joke or two

	7.30 pm.
	Chairman
	Call on Rotarian                             to introduce our Guest Speaker
And/or Program

	7.45 p.m.
	Chairman
	Call on Rotarian                            for a vote of thanks 

	7.50 p.m.
	Chairman
	Call on Sgt Arms to Close the meeting

	7.55p.m.
	Sgt Arms
	Thank Chairman and visiting Rotarians and guests 

Reminders:

· 

	8.00 p.m.
	Sgt Arms
	Close the meeting with singing of the National Anthem




CLUB MEETING AGENDA   2007 -2008
(To be used as Guide)
